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INTRODUCTION 
 
 
What is Schedule Manager? 
 
Schedule Manager provides a cross application single point of entry for all 
transactions related to closing process. It includes all steps, from defining the 
structure of your closing process to scheduling the jobs and monitoring the 
results. 
 
Benefits of using Schedule Manager 
 
ü Schedule Manager makes period end closing easier. 
ü It provides you all data relevant for period end closing 
ü All authorized employees can find information on pending tasks, look at 

the objects to be processed and schedule tasks  
ü It assists with the definition, scheduling, execution and control of 

individual periodic tasks and complex processes that have to be 
executed regularly 

ü The schedule manager provides with a continuous overview. 
 
 
The closing process thus becomes more transparent and easier to handle by 
using the Schedule manager. 
 
We will use the month end closing task list excel sheet to create a task list 
across all modules in the Schedule Manager. 
 
 
We are covering very simple form of Schedule Manger configuration without 
using the flow definition. Normally a schedule manager kept simple is easy to 
use and follow. 
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1.  Create Task List   
 
 
Use transaction code SCMA or  
 
Use the path 
 
Accounting à Financial Accounting à General Ledger à Periodic processing 
à Schedule Manager 

 

Click  
 
 
 
 
Update the following:- 
 

 
 
 

Click  
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Update the following:- 
 

 
 
Click on  
 
Click  
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Click  Insert Task group 
 
Update the following:- 
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Click  Insert task 
 
Update the following:- 
 

 
 
 

Click  
 

 
 
 

Position cursor on  
 

Click  
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Click on  
 
Create all the other task groups  as per the month end closing task list excel 
sheet. 
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Position the cursor on  
 

Click  Insert task group 
 
Update the following:- 
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Click  Insert task group 
 
Update the following:- 
 
 

 
 
 
In the case of the following task 
 
Send out message regarding Close of A/R and A/P  
 
It is a manual task outside SAP. 
 
 

Click on  


