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INTRODUCTION

What is Schedule Manager?

Schedule Manager provides a cross application single point of entry for all
transactions related to closing process. It includes all steps, from defining the
structure of your closing process to scheduling the jobs and monitoring the
results.

Benefits of using Schedule Manager

Schedule Manager makes period end closing easier.

It provides you all data relevant for period end closing

All authorized employees can find information on pending tasks, look at

the objects to be processed and schedule tasks

v It assists with the definition, scheduling, execution and control of
individual periodic tasks and complex processes that have to be
executed regularly

v' The schedule manager provides with a continuous overview.

ANRNEN

The closing process thus becomes more transparent and easier to handle by
using the Schedule manager.

We will use the month end closing task list excel sheet to create a task list
across all modules in the Schedule Manager.

We are covering very simple form of Schedule Manger configuration without
using the flow definition. Normally a schedule manager kept simple is easy to
use and follow.
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1. Create Task List

Use transaction code SCMA or

Use the path

Accounting - Financial Accounting - General Ledger - Periodic processing

- Schedule Manager

TaskLlist Edit Goto

Other Task List

Extras

Iilities  Enwironment  System Hel

1TH a5 EE

T . Create
S -
Change Task List
E Save
&=
[ |
g

Fa
Ctrl+35

Shift+F2
Shift+F3

edule Tasks for Task Lis
e Task List cﬁr| Sl ﬁ| £

Task List
= {3 IDES Periodenabsch
% Beschreibung de

Save As..

Transpaort

Delete

Exit
Clickll Use

Update the following:-

Create Task List

| Tasklist Z91MTHEND| (&)

v R

Click %
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Update the following:-

v\< Dieaa QHE SDLHS DR @

New Entries: Details of Added Entries

Month end task listfor A Ltd. 91 EIIJ|

@ Gregotian calendar

) Factory calendar

) Holiday calendar

First day of week 0 Monday =]

Days before key date 5 Days after key date

) Btartwith current time
@) Start with a fixed time 05:00:00

Interval in minutes ng
Murmber of Rows 2

Click on E

Click
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fironment

290 @ae SHE nnon DE @6

Schedule Manager: Change Task List Z9TMTHEND
Mates on use | 4= Retumnta Scheduling | (@ | =il

[ (o] (e | e | B[ 2 [~ [~ |« || |2 ][] &) 8]
| arking C|alendar | Start | ExpRuntime | EstRuntime | Av.runtime

| Docu. | Task o... | TechnDescr | Lastrun

Task List
I> (1 Month end task list for A Ltd. 9100

(DL D]
I | DEV (1) (800} b2 server VR V.

Click & Insert Task group

Update the following:-

ZATWMTHEMND

Schedule Manager: Change Tas

[Reconcile HR: postings

Description
Task owner

v R

Enwironment Systerm  Help

TaskList Edit Goto Extras  Utilities

) 200 Q@ DHE anan [ @m

Schedule Manager: Change Task List Z9TMTHEND
Motes on use | 4= Return to Scheduling | {3 | o T | =

EEETIEEEEERREERAR RN BRI ERIEREE
|Lastrun |0rking [|a|endar| Start |

| Dacu. |Task a. |TechnDescr

Task List
v O MonthendtasklistiorAL. 8100 |
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Click E Insert task

Update the following:-

Description Create Accounting posting

Task owner

Type of task
() Pragrarm
Wariant
@ Transaction PCOE_MIY_CIPE|
I Motes

) Flow definition |:|:|:|

Task time
Day: 0Offzetin Calend .. 8 Offset:
StarTime

v R

Click %

Tasklist Edit Goto Extras  Utilities  Enwironment !

& aflaBIeae SHE AT RE @ m

Schedule Manager: Change Task List Z9TMTHEND
Motes onuze | 4= Return to Scheduling | 3 | 5T ®
L EEEEReEeB[2]« v [ l=][2]8[Ea)S]=

Task List |D0cu.|Task 0. |TechnDescr |Last run |0rking [|a|endar | Start |
2 [ month end task list for A Ltd. 8100

@ Create Accounting posting FCO0_M39_CIPE

[ e g = = meamy=

(BriCreate Accounting posting:
Position cursor on

Click E
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Schedule Manager: Create Task

Description Display pasting runs
Task owner

Type oftask
i Program
Wariant

@ Transaction PCRO|
) Motes

) Flow definition s 2]

Tasktime
Day: 0Offsetin Calend &8 Offset:
StarTime

v R

Task List

Edit Goto Extras  Hilities  Environment  Systerm Help

a8 ©EQ  DEE DO ERI@
Schedule Manager: Change Task List Z9TMTHEND
Motes on use | 4= Return to Scheduling | & | Cry ik | =

EEEEIEREENEEEEE PR AR B R HE
Task List ID::n:u ITaskD |TechnDescr Last rn

7 [_] Month end task list for A Ltd. 9100
7 {3 Reconcile HR postings

{Zb Create Accounting posting PCO0_MB8_CIFE
(& Display posting runs; FCRO
. ]
Click on

Create all the other task groups as per the month end closing task list excel
sheet.
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E1 Microzaft Facel - Mopth end ol np famidind

- S T sa e

=..- L/ P .-

M) 5 %
L3 | W Baphe with ghangec... 00 e

e
alatal | A [B[a[O[E] F G ST - ) T | %
1] Thi last working day ofthe manth 4
| The first working day ofthe manth
| Month End Closing taskist
=] T Ideritily and canacl Emais Manmal PE =
12 1l Man Basipnad Masaures R RE 5
] | 3 Preparation of PP/QM Closing PFraK 2
= &) i) Complita al Order confirraians (posting dates last day of peous monih) LORK PF /@M 2
= L&) I} R nogaiie stock of packaging prockicts, cofrect by making additional candm|MBS2, CORK PR QM 2
(| | Fearew ard comec! fsiled gasd s mawements COGE PP/ QM 2
oA dj Fears negaine ehocbs of packsgng matenals in producion shorape locshons MB52 PR{OM 2
2B o Transler Me gaive Stock fom Stores to Production Siorage Locations LE / hitd 2
=0 N Gomect neg aike shocks n Sioees bodiong LE ¢ b s
- ER|
“  =| 4 Send out njessage Regarding Close of AR and AP MANAL” ARLAR A
B 5 Ensure Previous Months Accruals Reversed GL K]
[ 1] - ¥ not, revees @ wih fransaction F A1 Ef L -1
=l 38 | & Preparation of AP Closing AP A
. | o) Bockirg all Vandar resoes MIRD, FBED AP -1
I =0 b} Clearrg cpen itams Fa¥ AF -1
= €| Maiman GRF clharng BETE, & MRTISHOWAR -1
! 7 Review Billing documents not posted to Fl and documents
41| on Billing block WFEd & WFK S0 1
42| 8 Bank Closing TR -1 v
o v Process Flow I« H

Position the cursor on iMonth end task list for A Ltd. 8100}

Click Insert task group

Update the following:-

il'rial Project and Order Settlerment

Taskowner
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Task List Edit Goto Extras  Wtilities  Environment  System Help

& aldBIe@e SHE DO BAER @

Schedule Manager: Change Task List ZOTMTHEND
Motes on use | 4= Returnto Scheduling | & | =TT | |

[ [5)[5 % [& )] [S [ B[R] 2]~ [~ ]« |[]2][M[E o] [Da)=a

Task List |Dncu.|Task . |TechnDescr |Last rumn |Drking[

< (_1iMonth end task list for A Ltd. 9100;
= |1 Reconcile HR postings
@ Create Accounting posting PZO0_MA5_CIPE 06.06.07 (01..
@ Dizplay posting runs FCPO

B [ Trial Project and Order Setlement

Click B Insert task group

Update the following:-

Schedule Manager: Create Task Group

Description Preparatinn of PRGN Clasing
Task owner

I

In the case of the following task

Send out message regarding Close of A/R and A/P

Itis a manual task outside SAP.

Click on @
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